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Program: Presenters:

Seminar Date/Location:

Seminar Schedule: Credits:
Registration & Refreshments: :

Program: Designation Points:

Lunch:

FEE INFORMATION
$

$

$

$

$

This seminar satisfies an ELECTIVE for the Facilities Management Designation Program and the Support Staff 
Designation  Program.

Check this box if you have special needs regulated by the Americans with Disabilities Act.

Full Name Badge Name

Position

School/Firm

Address

City State Zip

Day Phone Cell Phone (for emergency):

Fax Attendee’s E-mail*

*E-mail is required. Your registration confirmation and/or Invoice will be sent to this e-mail address.
NOTE: If you wish to be removed from the seminar fax distribution list, please call: (815) 753-9305 or fax to (815) 516-0184.

PAYMENT INFORMATION

Check #: Payable to: Illinois ASBO

Purchase Order #:

Charge: Total Amount: $

Visa MasterCard Discover

CC# Exp.

Cardholder’s Name

Signature

Cancellation Policy: For a full refund, you must call 72 hours in advance. Basic Plus, Premium Plus and Student Premiers will be responsible for the full Illinois ASBO Member Fee  
if you are a “No Show.” Others will not be refunded and/or will still be invoiced and responsible for the charges.

Illinois ASBO | NIU (IA-103) | 108 Carroll Ave. | DeKalb, IL 60115 Questions? P: (815) 753-9305 | F: (815) 516-0184 | www.iasbo.org

 AMEX

To guarantee special requests, 
let us know one week prior to 
the event If you have any special 
dietary needs. Please list here: 
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	Untitled

	Credits: 6
	Lunch: 11:45am - 12:45pm
	Seminar DateLocation: Friday, March 18, 2016NIU Naperville Conference Center1120 E Diehl Rd.Naperville, IL 60563Phone:(630) 577-9101
	Presenters: TBA
	Title: Bookkeepers Conference - (3/18/2016)
	Seminar Schedule: 8:00am - 8:30am
	Program: This one-day conference is designed specifically for bookkeepers and administrative office staff.  Two tracks, novice and intermediate, are available but you can pick and choose which sessions you would like to attend throughout the day. Topics will include, but are not limited to, The Business Office Calendar, Top Mistakes Made in the Business Office, Internal Controls & Activity Fund Accounting, Ask the Auditors, Payroll Topics for Seasoned Veterans, Google: How Can it Help You? and many more.
	Points: 6
	Fee Information 2: Nonmember
	Fee Information 1: Illinois ASBO Member
	Fee Information 3: Illinois ASBO Pre-Paid Member
	Fee Information 4: Board of Directors/Officers
	Fee Information 5: 
	Fee 1: 190
	Fee 2: 230
	Fee 3: 70
	Fee 4: 0
	Fee 5: 
	Program 2: 8:30am - 3:55pm
	Presented By: Accounting, Auditing and Reporting PDC


